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*** College instructors expect you to have academic common sense. Knowing how to develop relationship with your instructors is an important part of common sense****

Step One- In class participation 
· Sit close to the professor and look interested, watch the instructor. 
· Prepare questions to ask the professor ahead of time and answer question if you are called upon. 
· Not all classes are made the same number of students, subject matter, instructor, seating, size of room ect will determine participation levels
· Try to actively participate in each class but only participate if you have something that is worth adding. 
· Dress well. Do not wear clothing with holes, inappropriate graphics or words. 

Step Two- What not to do 
· Any behavior that shows questionable maturity and inattention 
· Examples- talking during lectures, being late and leaving early, creating disturbance, sleeping during class, cutting class, acting bored, not paying attention or being unprepared. 
· Cutting class 
· How much tuition did you pay and you are now wasting. 
· Divide the cost of the course by the number of classes- this is how much you waste each time you skip. 
· If you have to miss a class never ask “did I miss anything important?” This implies that the professor teaches unimportant information ask “How can I make up any of the work I missed?” Alternatively talk with a classmate to help you make up the work. 

Step Three- Personal Communication 
· Emails 
· Use your school email address so the professor knows you are a student. 
· In the subject- write the course number or title. 
· Always address the email Professor or Dr. XXX
· Use complete sentences, with no abbreviations or short hand, use spell check. 
· Sign the email with your full name and contact information. 
· Office hours/ outside of classroom interactions
· Come prepared with questions and any relevant course work 
· Be on time and if the professor has set office hours do not show up with 5 minutes left and expect a long time with the professor. 
· Dress appropriately. 
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