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· Step One- Create system for organizing your lecture notes 
· Separate each class and it should have its own binder and notebook
· If you use a computer create a new folder per class 
· Step Two 
· Title and label each page of notes. Usually a professor will have a main topic or focus of each lecture 
· Also label the page with date, and page numbers(if necessary) 
· Step Three 
· Focus on the important concepts 
· What does the professor emphases more? Writes on the board, repeats him or her self. 
· Underline or highlight them 
· These should be main topics 
· Also follow key points and terms from the text book 
· Step Four 
· Placement in class- sit in the front, you can hear and see more while avoiding distractions. 
· Try to draw deductions from one class to another, any important themes. Try to analyze the material do not just write it down. 
· Step Five 
· Review your notes- try to do this the same day as the class. Fill in any gaps or missing information. 
· Do more research on information that you are still confused about. 
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